WIFLE 

2010 Annual Leadership Training Conference
WIFLE Exhibition Information
	Conference
	2010 Annual Leadership Training Conference

	Conference Dates
	Monday, June 21 – Thursday, June 24, 2010

	Exhibition Dates
	Monday, June 21 – Wednesday, June 23, 2010

	Exhibit Schedule
	Monday – 6pm – 7:30pm, Tuesday – 7:30am – 5pm, 
Wednesday – 7:30am – 2pm

	Location
	Gaylord Opryland Hotel

2800 Opryland Drive

Nashville, TN  37214 

	Exhibit Hall
	Presidential Ballroom – Presidential North

	Booth Sizes
	6’ X 10’

	Booth Price
	$1495 Government or Corporate Exhibitors
$995 Nonprofit Organizations

	Registration & Payment
	There are two ways to register for an exhibition booth
1. Visit www.wifle.org to registration online (full payment is required).
No space will be reserved until full payment has been received.

2. Complete the one-page exhibitor form and fax the form to Michelle Manire, 562-980-7560 or Email to wifle2010@wifle.org.
If paying by check make checks payable to the WIFLE Foundation, Inc.

Mail to:  2200 Wilson Blvd., PMB 204, Suite 102

             Arlington, VA  22201   

	Booth Amenities
	Each booth receives a 6ft. draped table, 2 chairs, waste basket and 2 exhibitor badges

	Booth Add Ons
	Booth “add ons” such as electrical, internet access, phone lines may be purchased directly through the hotel.  Please fill out the attached documents for the “add ons” you require and forward the documents to Jim Henry, Exhibit Hall Manager at the Email below.  All “add ons” are at the exhibitor’s expense.   

	Booth Assignments
	All booth assignments will be made by WIFLE personnel 

	Contact & On Site Coordinator
	Michelle Manire   

WIFLE Conference Manager                                                       

Phone: 877-WIFLE10 (877-943-5310)            

Fax:    562-980-7560

E-mail: wifle2010@wifle.org

	Hotel Exhibitor Contact
	Jim Henry
Exhibit Hall Manager
Phone:  (615) 871-6527
E-mail:  jhenry@gaylordhotels.com

	Shipping Information
	See attached documents

	Set-Up (Load-in)
	Monday – 8am – 5pm

	Tear-Down 

(Load-out)
	Wednesday – 2pm – 5pm

	Confirmations
	Confirmations will be mailed via Email
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GAYLORD OPRYLAND RESORT & CONVENTION CENTER

SHIPPING INFORMATION
IKON Document Efficiency is the official package handling provider for the Gaylord Opryland Resort & Convention Center. All shipments addressed to the Resort are handled by IKON. Shipments should be scheduled to arrive to the Resort not more than three days prior than the date they will be retrieved. Shipments delivered for retrieval the same day will be

available after 12:00pm. Due to the large volume of shipments handled by the Resort, please follow addressing instructions carefully.

FedEx is the preferred shipper for the Gaylord Opryland Resort & Convention Center Nashville.

Prices
All shipments received and/or shipped at Gaylord Opryland will incur a handling charge:

Package Handling - Incoming & Outgoing Letter / Pak Size $7.50

0-15 lbs $12.00

16-30 lbs $17.00

31-50 lbs $25.00

51-75 lbs $30.00

76-100 lbs $50.00

Pallets $.50 per lb

(Above prices do not include shipping costs and are subject to change)
Inbound Exhibitor’s Shipments

Please address all packages to:

ATTN: Recipient Name and Company

Ref: Meeting Name

Arriving: Event Dates

2800 Opryland Drive

Nashville, TN 37214

Information Requested:
Please advise your Hotel Contact, Jim Henry, Exhibit Hall Manager of the following;
· Total volume of packages to expect. IKON schedules labor based on the information provided to the hotel on package volume.

· Forward “tracking numbers” so that IKON can assist you with your shipment

management. Tracking numbers drive IKON’S package locator system.

· Package deliveries will be handled on a first-come-first serve basis.

· To schedule deliveries please call 615-871-7878.
Hours of Delivery
Monday –Friday 7:30 am –5:30 pm

Saturday & Sunday 9:30 am –3:30 pm

Please schedule deliveries outside of the normal delivery hours with IKON. After hour deliveries will incur an additional labor charge as follows:

· The charge for an attendant is $65.00 per hour, per attendant. One hour minimum.

· The charge for an attendant with pallet jack $85.00 per hour, per attendant. One hour minimum. No more than 2 pallet jacks per group can be utilized at the same time.

· The charge for an attendant with a tow motor is $125.00 per hour, per attendant. One hour minimum.
Outbound Exhibitor’s Shipments

All outbound shipments must be accompanied with Gaylord shipping document.

Please ask IKON for your shipping documents.










